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	Instructions for completion:

	
Details

1. Add your name and the date 
2. Add the location covered by your risk assessment
3. Review each line of the risk assessment

Risk Assessment

1. Review each line of the risk assessment to ensure that the line and the controls listed in the ‘Current Control Measures’ field are relevant
2. Add any additional controls you are putting in place in the ‘Additional Controls Needed to Reduce Risk to ALARP’ field
3. Review the ‘Severity’, ‘Probability’ and ‘Risk Level Before Controls’ to ensure they are relevant to your trip. Use the below table as a guide:

	Risk Matrix
	Probability

	
	Unlikely
	Likely

	Severity
	Minor
	Low
	Medium

	
	Major
	Medium
	High



4. Any specific or high risk activities that will be undertaken must be outlined within the ‘Activities’ section. This should include what the activities are and what controls will be put in place

Review

1. When you have completed the risk assessment, send it to Lucy who will review the document, and return it to you with any comments.
2. Update the reviewed risk assessment addressing any comments or amendments needed.
3. Add your signature and send this back to Lucy for a final read through and sign off.
4. Once you have received the signed risk assessment, your task is complete!








	Name of Person writing the Risk Assessment
	Harry walker 
	Date of Risk Assessment
	16/9/24 



	Location covered by Risk Assessment

	





	Hazard(s)
	Affected Groups
	Severity
	Probability
	Risk Level Before Controls
	Current Control Measures
	Risk Level with Controls
	Additional Controls Needed to Reduce Risk to ALARP
(action, person responsible and date)

	e.g. Members of the audience dropping/spilling hot drinks.
	Everyone
	Minor
	Unlikely
	Low
	· Use appropriate cups with lids secured for serving hot drinks
· Restrict the audience to drinking only in the brasserie area – no drinks to be taken into the Playhouse
	Low
	None needed.

	Cables on the floor 
	Staff and students 
	Minor 
	Likely 
	Low 
	· Don't leave your cables on the floor and make sure they are put away in a tidy manor 
	
	Make sure they are being used appropriately, and tape donw to the floor when and where you can 

	Microphone facing the speakers causing feedback. 
	Staff and students 
	Minor 
	Likely 
	Moderate 
	Make sure the mics are not facing the speakers 
	
	Make sure that your mics are not pointing towards your pa system 

	All the levels on the PA are pushed all the way up so when you turn PA on you get a feedback loop. 
	Staff and students 
	Minor 
	Likely 
	Moderate 
	· Make sure all the levels on your PA system are turned all the way down before you switch it on 
	
	· 

	The fire extinguisher doesn't put out electrical fires. 
	Staff and students 
	Majour 
	High 
	High 
	· Get a co2 fire extinguisher and not the foam one that is in there 
	
	·  You need the right fire extinguisher in the right area as different areas need different fire extinguishers 

	Chairs in the way of the practice room doors. Preventing you from getting out in emergency 
	Students 
	Majour 
	Moderate 
	
	· Move chairs away from the door so it can open all the way so you can get out of the building safely and fast 
	
	Don't put chairs Infront of the doors and make sure if you are using chairs that they are clear of the door before you start playing 

	Watch carbon monoxide levels 
	Staff and students 
	Majour 
	Low 
	
	· Carbon monoxide detection 
	
	Make sure that the windows are open to keep the room ventilated 

	Drumsticks on the stage 
	Students 
	Minor 
	Low 
	
	· Don't leave your drumsticks on the floor around the stage 
	
	Make sure you know where your drumsticks are 

	Lifting heavy equipment 
	Students and staff 
	Minor 
	Low
	
	· Make sure you don't lift to many things at once or something that is too heavy by yourself 
	
	Ask for help whenever you are going to be lifting something heavy especially things  

	Disease being spread through microphones 
	Students 
	Moderate 
	Moderate 
	Moderate 
	· Make sure if you are sick you don't come to college or sing especially if you have something like tonsilitis 
	
	Make sure microphones are cleaned in between singers if one of the singers are sick 

	First aid box 
	Students and staff
	Majour 
	Majour 
	Moderate 
	· Make sure there is one if needed 
	
	· Make sure it has everything in it that you may need for example sterile  eye was and burn gel 

	Wear sensible footwear 
	
	
	
	
	· 
	
	· 

	Be vigilant of trip hazards 
	Students and staff 
	Minor 
	
	
	· 
	
	· 

	Make sure everyone knows where the nearest defibrillator is 
	Students and staff 
	Majour 
	Majour 
	Majour 
	· Make sure everyone that comes into the building for let's say a concert that they know where to find the nearest defibrillator 
	
	Mark your defibrillator with bright colours and something that says what it is in big letters somewhere around it 

	Location 
	Everyone 
	Mior 
	Minor 
	Minor 
	· Make sure that everyone is safe in the space you are performing at on the campus 
	
	

	
	
	
	
	
	· 
	
	· 
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	Signature of Organiser
	Harry walker 
	Date
	23/09/24

	Signature of approval by Health & Safety Officer
	
	Date
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